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Launch of our new and improved application process 
 
We are pleased to announce that we will be launching our new and improved online 
application process and wanted to share the news with you in advance. 
 
We’ve streamlined the existing process to give our students a better experience from the 
start of their journey with us. 
 
What has changed? 
 

 Application completion time has reduced to 10 minutes 

 Application stages has reduced from 10 to 4 

 Compatible on tablet, mobile telephone and desktop computer 

 Streamlined document upload process 

 Information on products added for clarity 

 Progress bar to indicate completion status 

What does it mean for you and your staff or students? 
 

 Any existing applications can still be completed until 5th December, after this date all 

applications will need to be started I again in the new registration process 

 

 
We are making further enhancements over the next few weeks and will keep you updated 
on our progress. Here are a few screen shots to show you what is to come. 
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Click here to 
begin the 

application 
process 

If you started an 
application and did not 
complete, click here to 

access your saved 
application – go to 

page 16 
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Information will be validated and if the information is incorrect the text box 
will be highlighted red and a cross will appear as shown above 
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You can expand the ‘more 
information section’ by 
clicking on it to provide 
more information on the 
qualification, as shown on 
the next screen shot 
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Select the qualification you 
want to apply for by clicking 
‘select qualification’.  
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Documents can be 
uploaded by clicking ‘add 
file(s)’ or by dragging and 
dropping the documents on 
top of ‘Add file(s)’  

The upload stage will be tailored to the qualification that has been 
selected: 
 
FIA: 

 Identification( mandatory) 

 Upload exemptions (optional) 
 
ACCA: 

 Identification( mandatory) 

 Entry requirements (mandatory) 

 Upload exemptions (optional) 
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 Where there is an error 
with an uploaded document 
the container will turn red 
and a reason will be 
provided  



 

 
Page 12 of 16  ▪ Initial Registration Redesign Pack  

 

 
  



 

 
Page 13 of 16  ▪ Initial Registration Redesign Pack  

 

  

Registration code should 
be input into this field and 
‘Apply code’ selected, this 
will then validate the code 
and present a validation 
message (this will enable 
the relevant payment 
options) 

For Exchange users, 
Exchange Authorisation 
forms should be uploaded 
at this section (this is only 
applicable for Exchange 
codes) 
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Once you have read the 
Terms & conditions / Bye-
law 8, by clicking here, the 
check box must be 
selected to proceed. 

Upon clicking ‘Submit and 
pay’ you will be redirected 
to the payment screen.  
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Following successful payment, you will receive an email confirmation that your 
application has been submitted for processing and this will contain your registration 
number. 

Please take the time to let 
us know what encouraged 
you choose ACCA by 
selecting from the drop 
down menu and clicking 
‘Submit’. 
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